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ATTACHMENT I
CHECKLIST FOR BID SUBMISSION
	ORDER OF PLACEMENT IN THE BID 

(see IFB Section IV)
	INITIAL IF COMPLETED

	
	Bidder
	Procurement Officer

	
	
	

	Checklist for Bid Submission (Attachment I) 
	
	

	Transmittal Letter (prepared on Bidder’s business stationery)
	
	

	Table of Contents
	
	

	Understanding the Problem (Section 4.3.A.2)
	
	

	Compliance with IFB Specifications (Section 4.3.A.3)
	
	

	Scope of the Project (Sections 3.3 and 4.3.A.3.A)
	
	

	Bidder Minimum Qualifications (Sections 3.4 & 4.3.A.3.B)
	
	

	Contractor Requirements (Sections 3.5 & 4.3.A.3.C)
	
	

	Reports (Sections 3.6 & 4.3.A.3.D)
	
	

	Contractor’s Project Manager (Sections 3.7 & 4.3.A.3.E)
	
	

	Post Award Orientation Conference (Sections 3.8 & 4.3.A.3.F)
	
	

	Key Personnel (Section 4.3.A.4)
	
	

	Reference Letters (Section 4.3.A.5)
	
	

	Other State of Maryland Contracts (Section 4.3.A.6)
	
	

	Statement of Fiscal Integrity (Section 4.3.A.7)
	
	

	Additional Information, if any (Section 4.3.A.8)
	
	

	Company Literature, if any (Section 4.3.A.9)
	
	

	Forms:  (1 original of each in the original volume only)
	
	

	Bid/Proposal Affidavit (Attachment B)      
	
	

	Certification Regarding Lobbying (Attachment F)
	
	

	Living Wage Affidavit Of Agreement (Attachment G)
	
	

	Certification of Investment Activities in Iran (Attachment R)
	
	

	Bid Form (Attachment A)
	
	


Signature and Title of Preparer (for Bidder)





        Date

