Interagency Family Preservation Services 
Request For Grant Proposals CRRL/SSA 14-001-S

Pre-Proposal Conference

Bid Meeting

June 27, 2013

Present: Fay Butler, Jack Vallejo, Madeleine Ryan, MPA, with Carroll County Youth Service Bureau and Robin McCrea, LCPC, with Institute of Family Centered Services
· The Carroll County Department of Social Services intends to acquire a vendor to provide Interagency Family Preservation Services (IFPS) for the purpose of preventing the out-of-home placement of children; promoting safety and stability of children and families; and assisting families in utilizing community resources in order to maintain self sufficiency. 

· The Grantee must be willing to either establish or maintain its presence in Carroll County by securing an in-county office that is accessible to clients in both location and business hours.

· The contract will be awarded for a four year period beginning July 1, 2013 through June 30, 2017. 

· If the term does not start on July 1, 2013, the Grant will last for four years.

· Fay Butler is the Procurement Officer and sole contact in the State for purposes of this RFGP.

· After the Grant is awarded, the State Project Manager for this contract will be Jack Vallejo, Assistant Director of Services.

· The closing date of this Grant is July 9, 2013 at 4:00 PM.

· Three copies of each Proposal, (Technical and Financial) must arrive to the Procurement Officer (Fay Butler) by 4:00 PM on July 9, 2013 in order to be considered for this Grant.
· Applicants mailing Proposals should allow sufficient mail delivery time to insure timely receipt by the Procurement Officer.

· Proposals or unsolicited amendments to Proposals arriving after the closing time and date will not be considered.

· Proposals will not be opened publicly, but will be opened in the presence of at least two State employees and held in a secure place until the established due date.

· The Register of Proposals shall be open to public inspection after award of the Grant.

· The Technical and Financial Proposals shall be submitted as two separate enclosures.

· The Financial Proposal must be in a separate sealed envelope and opened by the addressee only to prevent disqualification.

· The envelope of each Proposal must be labeled as follows:
· Name of Applicant

· Sealed Grant Proposal: Carroll County Department of Social Services

· Solicitation Title: Interagency Family Preservation Services

· Agency Control Number: CRRL/SSA 14-001-S

· Proposal Date & Time: July 9, 2013 at 4:00 PM

· Procurement Officer: Fay C. Butler

· TO BE OPENED BY ADDRESSEE ONLY

· In the original volume, please include only one original of each of the following:

· Bid/Proposal Affidavit-Attachment B

· MDOT Certified MBE Utilization and Fair Solicitation Affidavit-Attachment E (if applicable)
· Certification Regarding Lobbying-Attachment K

· Medicare, Medicaid Patient and Program Protection Act Affidavit completed-Attachment M

· Applicants Minimum Qualifications-Attachment Z

· The Proposal must include all prices relative to the procurement and listed on the Pricing Proposal-Attachment A.

· The Minority Business Enterprise Participation Goal is 2% of the contract price.

· The total award amount for this Proposal is $1.58 Million over the life of the contract which is four years.

· Discussion held regarding the performance measures being very high. 
· Jack Vallejo joined the meeting to discuss Out of Home Placements.

· Out of Home Placements will only be made through The Carroll County Department of Social Services.

· Madeleine Ryan suggested the 24/7 Crisis Prevention should be included within this contract as it will help to better meet performance goals.

· Fay Butler agreed to add the Crisis Prevention within the contract.

· Discussion held regarding the anticipated number of families served being with 42-46. 

· An applicant must include with its offer a completed MDOT Certified MBE Utilization and Fair Solicitation Affidavit-Attachment E.

· If an Applicant fails to submit Attachment E with the offer as required, the Procurement Officer shall determine that the offer is not reasonably susceptible of being selected for the award.

· Within 10 working days from notification that it is the apparent awardee or from the date of actual award, whichever is earlier, the awardee must provide the following documentation to the procurement Officer:
· Outreach Efforts Compliance Statement-Attachment F

· Subcontractor Project Participation Certification-Attachment G

· Transparency Act Data Collection and Sub-Awardee Certification Form-Attachment L

· If the awardee fails to return Attachment F, G and L within 10 working days, the Procurement Officer may determine that the apparent awardee is not responsible and therefore not eligible for the Grant award. 
· MBE Reports (Attachment I and J) will be due to the Procurement Officer monthly from the primary contractor and the sub-contractor.

Meeting Adjourned: 2:30

Respectfully Submitted by,

Julie Girod

