RFP ATTACHMENTS
ATTACHMENT A – Contract
This is the sample contract used by the Department. It is provided with the RFP for informational purposes and is not required to be submitted at Proposal submission time.  Upon notification of recommendation for award, a completed contract will be sent to the recommended awardee for signature.  The recommended awardee must return to the Procurement Officer three (3) executed copies of the Contract within five (5) Business Days after receipt.  Upon Contract award, a fully-executed copy will be sent to the Contractor.

ATTACHMENT B – Bid /Proposal Affidavit
This Attachment must be completed and submitted with the Technical Proposal.

ATTACHMENT C – Contract Affidavit

This Attachment must be completed and submitted by the recommended awardee to the Procurement Officer within five (5) Business Days of receiving notification of recommendation for award.

ATTACHMENT D – Minority Business Enterprise Forms
If required (see Section 1.33), these Attachments include the MBE subcontracting goal statement, instructions, and MBE Attachments D-1 through D-5.  Attachment D-1A must be properly completed and submitted with the Offeror’s Technical Proposal or the Proposal will be deemed not reasonably susceptible of being selected for award and rejected.  Within 10 Working Days of receiving notification of recommendation for Contract award, the Offeror must submit Attachments D-2 and D-3A/3B and, if the Offeror has requested a waiver of the MBE goal, usually Exhibit A and Attachment D-1C.

ATTACHMENT E – Pre-Proposal Conference Response Form
It is requested that this form be completed and submitted as described in Section 1.7 by those potential Offerors that plan on attending the Pre-Proposal Conference.

ATTACHMENT F – Financial Proposal Instructions
Instructions provided to assist Offerors in preparing their Financial Proposal.

ATTACHMENT F1 – Financial Proposal Form
This attachment must be completed and submitted in the Financial Proposal package.

ATTACHMENT F2 – Requested Caseload Form

This attachment must be completed and submitted in the Technical Proposal package.

ATTACHMENT G– Maryland Living Wage Requirements for Service Contracts and Affidavit of Agreement

Attachment G-1 Living Wage Affidavit of Agreement must be completed and submitted with the Technical Proposal.

ATTACHMENT H – Federal Funds Attachment
If required (see Section 1.35), these Attachments must be completed and submitted with the Technical Proposal as instructed in the Attachments.

ATTACHMENT I – Conflict of Interest Affidavit and Disclosure
If required (see Section 1.36), this Attachment must be completed and submitted with the Technical Proposal.

ATTACHMENT J – Non-Disclosure Agreement 
If required (see Section 1.37), this Attachment must be completed and submitted within five (5) Business Days of receiving notification of recommendation for award.  However, to expedite processing, it is suggested that this document be completed and submitted with the Technical Proposal.

ATTACHMENT K – HIPAA Business Associate Agreement (Not Applicable)

ATTACHMENT L – Mercury Affidavit (Not Applicable)

ATTACHMENT M– Veteran-Owned Small Business Enterprise Forms (Not applicable)
ATTACHMENT N – Location of the Performance of Services Disclosure 
This Attachment must be completed and submitted with the Technical Proposal.

ATTACHMENT O – Department of Human Resources (DHR) Hiring Agreement 

This Attachment must be completed and submitted within five (5) Business Days of receiving notification of recommendation for award.

ATTACHMENT P – CINA/TPR Petitions Filed for Fiscal Year 2014

ATTACHMENT Q – Maryland Judiciary/FCCIP CINA/TPR Guidelines

ATTACHMENT R – MLSP CINA/TPR Annual Training Verification Form 

This Attachment must be completed and submitted to the State’s Project Manager within thirty (30) days after the conclusion of each CINA/TPR training session.
ATTACHMENT R-1 – MLSP CINA/TPR Annual Continuing Legal Education and Training Certification Letter

ATTACHMENT S – MLSP Projected Staffing Form 

This Attachment must be completed and submitted with the Technical Proposal.

ATTACHMENT S-1 – MLSP Changes in Staffing Report Form

ATTACHMENT T – MLSP CINA/TPR Proceedings Monthly Case Statistics Report 

This Attachment must be completed and submitted by the 20th of each month for the proceeding month’s activities.

ATTACHMENT U – MLSP CINA/TPR Proceedings Request for Payment Summary 

This Attachment must be completed and submitted by the 20th of each month for the proceeding month’s activities.

ATTACHMENT U-1 – MLSP Monthly Client Case List

ATTACHMENT U-2 – MLSP
Current Client Case List 

This Attachment must be completed and submitted with the Technical Proposal. (Incumbents only).

ATTACHMENT V – MLSP Annual Case Activity Update Form 

This Attachment must be completed and submitted within thirty (30) days after the conclusion of each Contract year.

ATTACHMENT W – MLSP CINA/TPR Annual Monitoring Report 

This Attachment must be completed and submitted within thirty (30) days after the conclusion of each Contract year. 

ATTACHMENT W-1 – MLSP CINA/TPR Monitoring Results Memorandum

ATTACHMENT X – CINA/TPR Contract Compliance Checklist

ATTACHMENT Y – Financial Stability Worksheet 

This Attachment must be completed and submitted with the Technical Proposal and annually thereafter.
ATTACHMENT Y-1 – MLSP Allocation of Personnel Worksheet 

This Attachment must be completed and submitted with the Technical Proposal.

ATTACHMENT Y-2 – Example -Allocation of Personnel Worksheet

ATTACHMENT Z – MLSP Potential Contract Awards

ATTACHMENT AA – MLSP CINA/TPR Client Intake Form

ATTACHMENT BB – MLSP CINA/TPR Projected Caseload Chart

ATTACHMENT BB-1- MLSP CINA/TPR Projected Caseload Chart, OS

ATTACHMENT BB-2- MLSP CINA/TPR Projected Caseload Chart, VP

ATTACHMENT CC – Criminal Background Check Affidavit 
ATTACHMENT DD – CINA/TPR Projected New Entries Caseload

Special Instructions:  Include in the original Technical Proposal volume only, one (1) original of each form required to be submitted with the Technical Proposal. The original of Attachment U-2 shall be submitted with the original Technical Proposal in a separately sealed envelope marked “CONFIDENTIAL”. In addition to the original, a copy of Attachment S, Attachments Y and Y-1, and Attachment CC shall be included with each copy of the Technical Proposal.
