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REQUEST FOR PROPOSALS
 LEGAL REPRESENTATION SERVICES

FOR

CHILDREN INVOLVED IN CHILDREN IN NEED OF ASSISTANCE (CINA), TERMINATION OF PARENTAL RIGHTS (TPR) AND RELATED PROCEEDINGS

AND

INDIGENT ADULTS INVOLVED IN ADULT PROTECTIVE SERVICES (APS) GUARDIANSHIP HEARINGS AND ADULT PUBLIC GUARDIANSHIP REVIEW BOARD (APGRB) HEARINGS 

OS/MLSP 13-001-S

AMENDMENT #3 

September 5, 2012
Prospective Offerors:

This amendment is being issued to amend certain information in the above named RFP.  All information contained herein is binding on all Offerors who respond to this RFP.  Specific parts of the RFP have been amended.  The changes are listed below.  New language has been double underlined and marked in bold (i.e.  word), and language that has been deleted has been marked with a strikethrough (i.e. word). 
1.
REVISE Section 2.24 of the RFP as follows:

Payment Terms/Billing

Contractors shall only bill one time annually for each CINA/TPR and/or APS/APGRB case upon completion of any of the below listed proceedings/ hearings. The lists below are not exhaustive, but represent the most common types of proceedings/ hearings. A Contractor may only submit a bill for an Active case during any Contract year after a proceeding/hearing has been conducted.  The one time annual billing shall be for the entire case amount as quoted in the Contractor’s Pricing Proposal for the appropriate Contract period.  

The failure of a Contractor to perform required case activities for the remainder of a Contract year after receipt of an annual case payment will be a factor in whether that Contractor is assigned future CINA/TPR and/or APS/APGRB cases or may result in termination of the Contract. In jurisdictions where only a single Contractor is employed and required case activities for the remainder of a Contract year are not performed, MLSP will ask the Court to appoint a Contractor from another jurisdiction to provide representation or an attorney contracted through MLSP’s Court Appointed Attorney Program (CAAP) within that jurisdiction (see Note in Section 5.13). 

As the Contractor is limited to one payment per year for any case, there may be 1 or more months during a Contract year when the Contractor submits no annual billing because it has not conducted a proceeding/hearing during the preceding month for a case for which it had not previously billed the one time annual fee during that same Contract year.

The Department reserves the right to reduce or withhold monthly Contract payments, or suspend the Contractor’s assignment of new cases (Shelter Care Calendar days), if appropriate, in the event the Contractor does not provide the State Project Manager with all required reports within the timeframe specified in the Contract, fails to perform required case activities for the remainder of a Contract year after receipt of an annual case payment,  or in the event that the Contractor otherwise materially breaches the terms and conditions of the Contract.  Once compliance with all Contract terms and conditions is achieved, including timely submission of reports/documentation, the Contractor may recoup any reduced or withheld funds. Any new cases not assigned as the result of suspension will not be replaced.

A. Functional Area: I - CINA/TPR Proceedings

Payment shall be made on a monthly basis by the 10th working day of each month for the preceding month’s activities.  Payment shall be based upon the Contractor’s FLFUP per client, per Contract year.  No increase in the FLFUP shall be allowed except as provided on the Pricing Proposal Attachment A-3.  The FLFUP per Client per Contract Year for the 3-year base Contract period must be the same for each year of the base Contract period; no increase is allowed.  The FLFUP per Client per Contract year for each 1-year Option period must be the same for each Option period; no increase is allowed.  

Contractors shall bill the Department using the CINA/TPR Request for Payment Summary Form (Attachment I).  A CINA/TPR case may include the following:

1) Shelter Care Hearings ( Emergency Cases/Hearings/Proceedings)

2) Adjudication and Disposition Proceedings

3) Permanency Planning Hearings

4) Review Hearings

5) Non-Emergent/Preliminary Hearings

6) Court-Ordered Mediation Proceedings

7) Commitment Hearings

8) Exception Hearings

9) Extension Hearings
10) Adoption Proceedings

11) Appellate Proceedings
12) TPR/Guardianship Review Proceedings

2.  REVISE Section 5.5B of the RFP as follows:
Staffing/Caseload Requirements 


The Contractors shall:

A. Ensure that attorneys serving under this Contract are licensed to practice law in the State of Maryland and remain in good standing with the Court of Appeals of Maryland for the duration of the Contract.  A current Letter of Good Standing must be included with the Proposal (see Section 6.2.F.5).

B. Using the Projected Staffing Form Attachment M, provide sufficient qualified staff to ensure that attorneys serving under this Contract do not exceed a 1:100  1:150  Attorney/Client Ratio per attorney to ade​quately meet the requirements of this solicitation, including sufficient qualified staff to fulfill the case projections for each jurisdiction.
3.  REVISE Section 3.5 and 4.5 of the RFP as follows:
Sections 3.5 and 4.5 Reports are being amended to require the Contractor to submit a Monthly Client Case List. The report is due with the Monthly Request for Payment Summary (See 3.5A and 4.5A).
4. 
DELETE FUNCTIONAL AREA II APS/APGRB CHART on Page 3 in its entirety and      REPLACE it with the following Functional Area II APS/APGRB Chart (See Attached).
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By:









Garry L. Fleming









Procurement Officer  
Functional Area II:

All Contracts shall be for an indefinite quantity, FLFUP per Client, per Contract year, in an APS or APGRB proceeding (see Section 2.24 B).

	FUNCTIONAL AREA II:  APS/APGRB

	Jurisdiction
	Potential # of Contracts

	Baltimore City
	2

	Baltimore County
	1 2

	Harford County
	1

	Montgomery County
	1

	Prince George’s County
	2

	Allegany County
	1

	Anne Arundel County
	1

	Calvert County
	1

	Caroline County
	1

	Carroll County
	1

	Cecil County
	1

	Charles County
	1

	Dorchester County
	1

	Frederick County
	1

	Garrett County
	1

	Howard County
	1

	Kent County
	1

	Queen Anne’s County
	1

	St. Mary’s County
	1

	Somerset County
	1

	Talbot County
	1

	Washington County
	1

	Wicomico County
	1

	Worcester County
	1


Note:  For both Functional Areas, Contractors shall not exceed the contracted caseload nor total Contract dollar amount in the base Contract or option periods, if exercised.
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