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Department of Human Resources

311 West Saratoga Street 

Baltimore MD  21201
	Family Investment Administration

ACTION TRANSMITTAL

	Control Number:  #12-23

	Effective Date:  April 23, 2012

	
	Issuance Date:  April 23, 2012


TO:

DIRECTORS, LOCAL DEPARTMENTS OF SOCIAL SERVICES

DEPUTY/ASSISTANT DIRECTORS FOR FAMILY INVESTMENT
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FAMILY INVESTMENT SUPERVISORS AND ELIGIBILITY STAFF

FROM:
ROSEMARY MALONE, EXECUTIVE DIRECTOR

RE:

NEW CARES VALID VALUES FOR APPLICATIONS FACILITATED BY MARYLAND’S FOOD SUPPLEMENT PROGRAM OUTREACH PLAN PARTNERS 


PROGRAM AFFECTED:
FOOD SUPPLEMENT PROGRAM (FSP)
ORIGINATING OFFICE:
OFFICE OF PROGRAMS 
SUMMARY:
Across the State there are many community based organizations (CBOs) that assist our customers in applying for the assistance they need.  This action transmittal lists 12 new valid values for the Special Circumstances field on the CARES ADDR screen.  These new valid values will help DHR track paper applications facilitated by Food Supplement Program community partners. 
Effective Monday, April 23, paper applications from community partners will be clearly identified by a label on the upper left-hand corner. The labels will specify the name of the community partner and the CARES Valid Value that should be entered in the Special Circumstances field on the CARES ADDR Screen.  For example, all paper applications from our partner, Maryland Hunger Solutions, will have the following label:  
Maryland Hunger Solutions

Enter HS in the Special Circumstances Field on the ADDR Screen
Enter the appropriate value into CARES when you receive a paper application from a Food Supplement Program Outreach Plan partner.  A list of the 12 new valid values is included on the reverse side of this AT. 
INQUIRIES:

Please direct all questions regarding this transmittal to Kara Hamilton at 410-767-7761 or kphamilt@dhr.state.md.us.
cc:
FIA Management Staff


Constituent Services  
DHR Help Desk

New Valid Values in CARES for Paper Applications Facilitated by 
Food Supplement Program Outreach Plan Partners

Enter the appropriate code listed below on the CARES ADDR screen in the Special Circumstances field for paper applications received from the designated community partner.
CARES

Community



CODE


Partner

MD - 

211 Maryland
FB -  

Capital Area Food Bank
DC - 

Catholic Charities of the Archdiocese of Washington

OD - 

Community Outreach and Development, Inc. 

CR - 

Crossroads Farmers Market, Inc. 
FR - 

Frederick Community Action Agency

FF - 

The Silver Spring FRESHFARM Market

HU - 

Humanim, Inc. 
MB - 

Maryland Food Bank
HS - 

Maryland Hunger Solutions


SE - 

Seedco Baltimore
TS - 

The Training Source, Inc. 
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