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Department of Human Resources

311 W. Saratoga St.

Baltimore, MD.  21201-3521
FIA INFORMATION  MEMO


Issuance Date:

Effective Date:


Control Number: 00-30

TO:

DIRECTORS, LOCAL DEPARTMENTS OF SOCIAL SERVICES

DEPUTY/ASSISTANT DIRECTORS FOR FAMILY INVESTMENT

FAMILY INVESTMENT SUPERVISORS AND ELIGIBILITY STAFF

FROM:
ROBERT J. EVERHARD, EXECUTIVE DIRECTOR

RE:

CHANGES TO THE SYSTEMATIC ALIEN VERIFICATION FOR ENTITLEMENTS (SAVE) PROGRAM 


PROGRAM AFFECTED:
ALL PROGRAMS  

ORIGINATING OFFICE:
OFFICE OF POLICY, RESEARCH AND SYSTEMS

SUMMARY

The Food and Nutrition Service recently notified us about improvements made by the Immigration and Naturalization Service to the SAVE Program’s Alien Status Verification Index (ASVI) database.  This information memo is to provide local departments with this information and to remind staff about how to access the ASVI database.

Prior to the change, when local departments performed primary verification of immigration status through ASVI, the system automatically returned a response of “institute secondary verification” for applicants whose immigration status was either “refugee” or “asylee.”  This required the case manager to complete a Document Verification Request (Form G-845S or G-845 and supplement) and mail it to INS along with copies of the applicant’s INS documentation.

Effective October 25, 1999, if the immigration status information is available in ASVI and the database indicates that the applicant is either a refugee or asylee, you will receive a response of “refugee-employment authorized” or “asylee-employment authorized.”  This should limit the need to conduct secondary verification when the applicant’s immigration status number is confirmed through ASVI as either refugee or asylee.

REMINDER:

Accessing ASVI

· Dial the toll free access number – 1-800-365-7620
· Listen to the message about entering the access code – You will hear the following message: “Welcome to the INS ASVI System …various messages… please enter your authorization code followed by the pound (#) sign.”
· Enter the access code  *42 *91 *61 *31 
Montgomery County
0001

Prince George’s County
0002

Baltimore City

0003

Balance of State

0004

FIA Central


0005

Follow with a pound (#) sign


Example:  

Montgomery County case managers would enter *42 *91 *61 *31 0001# 
· Listen to the second prompt: “Please enter the alien registration number.”

· Enter the Alien number 

· Substitute zero (0) for the leading “A”

· Enter 9 digits - eliminate the first digit if there are more than nine.

Example:
Enter A 043745360 as 043745360



Enter A91223142 as 091223142    

· If the number has only seven digits, use an additional leading zero.

Example:
Enter A1 234 567 as 0012 345 67

· ASVI will read back the information in the order given on the DHR/FIA 380

The information can be repeated twice

· If the A-Number cannot retrieve an ASVI record institute secondary verification by sending a Form G-845 and Supplement to INS. 

INQUIRIES

Please contact Kay Finegan at 410-767-7939 if you have any questions.
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FIA Management Staff
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