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TO:
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FAMILY INVESTMENT SUPERVISORS

FROM:
ROBERT J. EVERHARD, EXECUTIVE DIRECTOR, FIA


JOSEPH MILLSTONE, DIRECTOR, MCPA, DHMH

RE:
PROCEDURES FOR EXPEDITED MEDICAL ASSISTANCE ELIGIBILITY DETERMINATIONS FOR CHILDREN RELEASED FROM DEPARTMENT OF JUVENILE JUSTICE FACILITIES

PROGRAM AFFECTED:
MEDICAL ASSISTANCE

ORIGINATING OFFICE:
DHMH, Medical Care Policy Administration

SUMMARY

The Department of Juvenile Justice (DJJ), the Department of Health and Mental Hygiene (DHMH) and the Department of Human Resources (DHR) wish to implement the following procedures to facilitate prompt processing of applications for Medical Assistance for children who meet certain criteria. Children under the care and custody of DJJ who meet the criteria listed below, shall be identified and screened by DJJ staff as potential recipients of Medical Assistance. These procedures apply if the child:

· is in a DJJ run facility pending disposition or placement; and

· is expected to be released to a community setting or to a privately run facility within sixty days; and

· upon release shall reside in the state of Maryland, or in an out of state placement made by the Maryland Department of Juvenile Justice.

The DJJ facility is considered a public institution, therefore the child is not eligible for MA until released from the facility. The expedited procedure allows DJJ to submit an application form to the LDSS 20 to 60 days in advance of the child's release. This enables the DJJ and LDSS workers to evaluate the child's anticipated eligibility and remove any impediments to the eligibility process that would delay certification once the child is released. The expedited procedure provides that the LDSS worker have the application form for 30 days before a decision is required, however DJJ is not requesting benefits until the date of the child's actual release, therefore that will be considered the date of application. Once notified of the child's release, the eligibility worker should make a decision as promptly as possible.

The expedited procedure described herein does not apply to the following: Children who are released to the home in which the parent(s) reside, children released to a home where the household already receives M A., children released to foster care, and children placed in an institution for mental disease (IMD), Eligibility for these children will be processed using the existing procedures for such circumstances.

ACTION REQUIRED - DJJ Responsibilities

DJJ shall establish internal procedures for identifying potentially eligible children and accessing and transmitting information to Local Departments of Social Services (LDSS). DJJ staff shall:

1. Identify children who meet the above criteria.

2. Make referrals to the LDSS not more than 60 days, nor less than 20 days, prior to the child's expected release date. The referrals will include:

· a memo from the DJJ case worker specifying the anticipated date of release, and if known, the type of facility and address,

· the name and phone number of the DJJ social worker or-staff contact person for the case,

· a completed, signed Medical Assistance application, and

· the verifications and documentation necessary for the LDSS to determine eligibility.

(Note that children in the custody of DJJ are not required to submit a birth certificate to verify age.)

3. To the extent possible, contact the child's parents, foster parents or other knowledgeable persons to collect information pertinent to the child's eligibility, as per the guidelines established in the Maryland Medical Assistance Manual.


4. Supply the following minimum information:

· Social Security number or verification that a number has been applied for,

· verification of the child's current income, 

· verification of the child's resources such as bank accounts, trust funds, life insurance, etc.

5. Forward the application, required verifications, any appropriate documentation and case summary information to the LDSS.

6. Notify the LDSS as soon as the child is released.

7. Notify the LDSS immediately of any alteration to the information provided above.

ACTION REQUIRED - LDSS Responsibilities

1. Provide DJJ staff with applications and forms necessary to establish eligibility.

2. Upon receipt of application from DJJ:

· Date stamp the application.

· Assign the application to a case manager for eligibility processing. 

· Maintain a log of incoming DJJ applications, case manager assignment, and case dispositions.  All cases should have an eligibility determination within 60 days of receipt. 

· The case manager should immediately review the application for outstanding verifications and contact the DJJ worker by phone or FAX to request the additional information. A written Request for Information should be mailed to the DJJ worker to follow up the phone/FAX request.


3. Upon notification by DJJ that the child has been released, the case manager shall process an eligibility determination through CARES as follows:

· The release date provided by DJJ will be the application filing date.

· DJJ staff person who signed the application will be entered as the authorized representative.

· If, upon notification of release, additional information is still needed to process the case, contact the DJJ representative and, to the extent possible, assist in obtaining the required documentation.

· Provided the application was received at least 20 days prior to release and all the required documentation and verifications are at the LDSS, make an eligibility decision within 10 days of notification of the child's release.

· For applications received less than 20 days prior to release, make an eligibility decision as promptly as possible, but not more than 30 days from receipt of the application. 

· If the requested verification is not received within 30 days of the release, or if the child is financially ineligible in the FAC track, process the application in the Maryland Children's Health Program.

If, within 60 days of receipt of the application from DJJ the LDSS has not received confirmation that the child has been released from the DJJ facility, after confirming the child's status with DJJ, process the application through CARES. Use the date of receipt of the application as the application date. Enter living arrangement as "LG" or "JL," as appropriate, and deny the application since the child is in a public institution. DJJ may submit a new application when new release plans are formulated.

CARES PROCESSING

When notified of the release by DJJ the case manager should:

· Select 'J' from the AMEN screen.

· From the INCH screen select MA type and F05 for coverage group.

· Select "0" (Interview) from the AMEN screen.

· On the AREP screen, place "RI " in the Rep type field and "OU" in the Relationship, then enter identifying information for the DJJ staff contact person.

· Enter current living arrangement code.

· Place the appropriate code (not present for interview) in the Voter Registration field.

· Select "P" (Process Application Months) from the AMEN screen.

· Check each screen to assure that all verification has been provided.

· At the DONE screen, commit the information.

· Select “Q” (Finalize Application) from the AMEN screen.

· On the MAFI screen, confirm the benefit.

· Confirm the benefit for the first month that the customer will be in the community and the ongoing month.

· Finalize the case.

ACTION DUE

October 1, 1999

INQUIRIES
Please direct policy inquiries to Christine Gerhardt DHMH Medical Care Policy Administration, at 410-767-5221.

cc:
FIA Management Staff


Constituent Services


Help Desk
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