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SUMMARY

Recently we received approval of a waiver to require households who receive earnings on a piecework basis to report changes of $80 or more in their earnings.  Household members who receive a piece rate are usually in sheltered workshops.  Many are physically or mentally disabled and apply through authorized representatives.  We requested this waiver because the current change reporting waiver is difficult to apply to piecework income.

CURRENT AND ONGOING POLICY

Our current waiver requires households with earnings to report changes in:

· the rate of pay

· the hours worked of more than 5 hours per week which are expected to continue for more than a month

· source of earned income

This policy remains in effect for most households with earned income.

NEW POLICY

· A household that receives all earnings at a piece rate is required to report changes of $80 or more in its earned income.  

Examples: 

In November, Mr. Smith receives $1.00 for each winter holiday ornament he completes.  At his December 1 recertification, he verified that his earnings from this piecework were $70 in November.  The local department used this amount in the calculation of Mr. Smith’s food stamps.  In January the workshop begins another project.  The piece rate amount is $.75 for each completed item.  In January Mr. Smith’s average monthly earnings changed to $40.  He is not required to report this change.

Mr. Brown verified his piece rate earnings for his January recertification as $25.  In February he worked more hours so he earned $120 for the month.  Since this is a change of more than $80 per month he is required to report this change.    

· The Food and Nutrition Service would not approve the waiver if we had dual reporting requirements for households with both piece rate and regular earnings.  Since most individuals with earnings from piecework are in sheltered workshops and are one-person households, we do not expect many “mixed” earned income households.  If a household receives both piece rate earnings and regular earned income it must report changes in the:

· Rate of pay,

· Hours worked of more than 5 hours per week which are expected to continue for more than a month, or

· Source of earned income

NOTE: The reporting requirements for unearned income have not changed.  Households are still required to report changes in the source of income and/or changes in the amount of gross monthly unearned income of more than $25.  

PAYMENT ACCURACY

It is important to stress the importance of the following income reporting requirements at each customer contact:  

· All households must report any change in source of earned or unearned income, even if the amount of income stays the same.  

· Households with regular earned income or a mix of regular and piece rate earnings must report any changes in the rate of pay or the hours worked of more than 5 hours per week which are expected to continue for a month.

· Households that receive all earnings at a piece rate must report changes of $80 or more in their earned income.

· Households must report changes in the amount of gross monthly unearned income of more than $25.
Reminder:  All households with earnings are subject to a 4-month certification period.   This includes households in which all members are elderly or disabled.

Please refer to page 4 for CARES procedures.

ACTION DUE

The provisions of the change reporting waiver for piecework are effective April 1, 1999.

INQUIRIES

Please direct policy questions to Kay Finegan at (410) 767-7939 and systems questions to David Holland at (410) 767-8494.

cc:  FIA Management Staff

       Constituent Services

       OIM Help Desk

       CIS Testing Facility

CARES Procedure

· On the ERN1 screen, enter the name of the place of employment in the EMPLOYER NAME field. 
· In the TYPE field, enter EI for regular earnings or SH (sheltered workshop) if appropriate. 
· In the BEGIN DATE field, enter date that the customer began employment.
· If the case is already active, enter a Y or N in the LATE REPORT field to indicate whether or not the customer was late in reporting his/her employment.
· Press ENTER to get to the ERN2 screen.
· Enter the income, the number of hours worked in the HRS field, the type of verification used in the V field, and the correct frequency in the FREQ field on the customer’s ERN2 screen.
NARRATE how earnings were determined by pressing PF21 from the ADDR screen.
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