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Status of Women in Maryland Research Project
DHS AGENCY CONTROL NUMBER: OS/SWIM 20-001
1. SUMMARY STATEMENT

The Maryland Commission for Women intends to acquire services for a research study and report for the purpose of describing statistically and in narrative the Status of Women in Maryland.  The Contract will be for the period beginning September 1, 2019 through August 31, 2020. 

2. BACKGROUND  
The Maryland Commission for Women is a 25-member advisory board established by State law in 1971, and charged with the responsibility of advising the Governor and the State legislature on the issues of concern to the women of Maryland.  The office of the Commission for Women is located in the Maryland Department of Human Services.

 

The Commission launched its Voices of Maryland Women Listening Tour in July 2016 and over a two year period, conducted a series of 19 public forums inviting women to "talk to us" about the challenges they face in their everyday lives.  During this time, the Commission also conducted an on-line survey in four languages.  

At each public forum, and in the questionnaire, the participants identified what they considered to be the "top five" challenges facing women in their jurisdictions.  The result is a report outlining the "top five" issues identified by Maryland women state-wide: 

· Domestic Violence and Sexual Assault

· Paid Time Off for Extended Parental and Medical Leave

· Women and Drug Abuse or Addiction Problems

· Women in Leadership Positions

· Access to Quality, Affordable Child Care

The Maryland Commission for Women believes that the next step is to gather data on the status of women in our State, particularly with regard to each of the above “top five” issues.  We have heard their concerns.  To appropriately and effectively address the issues raised, we need to objectively examine the data on all women in the State.  

3. SCOPE OF THE PROJECT

The Commission for Women seeks an in-depth and comprehensive analysis of existing data sources, applying a “gender lens,” disaggregating the information on all women (18 and older) in the State, to describe the gender-specific circumstances in each field and to include specific data on certain relevant sub-populations, such as older women, immigrant women, single mothers, low-income women, and incarcerated women.  Data sources include census data, police and crime reports, health reports, economic, employment and education information, and other relevant data banks.    

The research must include an in-depth analysis of statistics in at least the following fields:

· Overall Demographics of Maryland Women

· Maryland Women, Work and the Economy

· Maryland Women and Education

· Maryland Woman and Health, including Addictions
· Maryland Women, Safety and the Justice System

· Maryland Women and Leadership

The goal of this project is to produce a fact-based report on the Status of Women in Maryland, to be released at the planned August 2020 Maryland Women’s Leadership Conference.  The information presented in this report is intended to enable data-driven decision making in the development of policies and legislation that will affect the lives of Maryland’s women and girls.

4. BIDDER QUALIFICATIONS 
Bidders shall have a minimum of five years of experience coordinating and executing large social science research studies, particularly in the areas of gender and women’s issues that include:  women’s employment, education and health related issues.
As proof of meeting this requirement, Bidders shall provide resume(s) and a least three references demonstrating how Bidder meets the requirements described herein.  

5.
CONTRACTOR REQUIREMENTS AND DELIVERABLES
The Contractor shall provide the following:
A. Inception Report – Due September 15, 2019.  This report shall outline all the areas to be examined within each of the six fields identified in the above Scope.  For example:  Women, Work, and the Economy may include women’s workforce participation and stratification, women’s earnings including an analysis by ethnicity, women’s business ownership, accessibility of child care, women on boards of directors, women and poverty, regional differences of note
B. First Draft Report – Due January 5, 2020.  This report shall include the conceptual framework, methodology, analysis of research findings  
C. Final Report – Due April 3, 2020.  The report shall not exceed 70 pages, exclusive of the appendices, and shall include at a minimum:
· Executive summary
· Introduction 
· Detail methodology 
· Findings (with data displayed on tables and other graphics)
· Identified needs
· References
· Data set
· Appendices
D. Power Point Presentation - Due April 3, 2020.  The presentation shall include, at a minimum, the methodology, key findings, identified needs,  and graphic data displays
E. Final Report Briefing – Due April 16, 2020.  The briefing will be presented to the Commission for Women and include key findings and a discussion of recommendations for next steps
F. Briefing for the DHS Secretary and/or the Governor or others as requested -  TBD
G. Presentation at 2020 Women’s Leadership Conference  -  Due August 2020
6. 
CONTRACT TERM 

The Contract resulting from this solicitation will be for a 1 (one) year period beginning September 1, 2019 and ending August 31, 2020.  

7. 
STATE PROJECT MANAGER

The State Project Manager for this Contract is:  

Judith Vaughan-Prather, Executive Director
Maryland Commission for Women

51 Monroe Street, Suite 1034

Rockville, MD  20850

301-610-4524

judith.vaughan-prather@maryland.gov

After Contract award, this person will serve as the primary point of contact for the Contractor in regards to the Contract resulting from this IFB.  However, for certain Contract related actions the Procurement Officer may communicate with the Contractor.

8. SUBMISSION INFORMATION

A. The original, to be so identified, and five copies of each Bid must be received by the Procurement Officer by Friday, July 12, 2019 at 2 :00 p.m  in order to be considered.  Requests for extensions of this date or time shall not be granted.  Vendors mailing Bids should allow sufficient mail delivery time to insure timely receipt by the Procurement Officer.  Bids or unsolicited modifications to Bids arriving after the closing time and date will not be considered, except under the conditions identified in COMAR 21.05.02.10 B. 
Bids are to be hand delivered or mailed to:

Ms. Deborah Austin, Office of Procurement

Maryland Department of Human Services
311 W. Saratoga Street

Baltimore, MD  21201

410-767-7239

deborah.austin@maryland.gov

Inquiries must be directed to the Procurement Officer at the above telephone number and address.

B. Bid Submission shall include:

A Transmittal Letter, printed on the vendor’s letterhead.  The purpose of this letter is to transmit the Bid; therefore, it should be brief.  The letter shall contain the title of the solicitation and include the Bidder’s name, federal tax identification or social security number, eMaryland Marketplace number (if registered), and complete address.  An individual who is authorized to bind the firm to all statements, including services and prices, contained in the Bid must sign the letter.  The letter must also acknowledge receipt of any amendments issued against the solicitation.  Failure to acknowledge receipt of amendments does not relieve the Bidder from complying with all terms of any such amendment.  The Bid must include documentation that the Bidder meets the requirements outlined in Section 4 of this IFB.
The Bid must include a completed Bid Form.  See Attachment A.
9. RECEIPT, OPENING, AND RECORDING OF BIDS:

Receipt:  Upon receipt, each Bid and any timely modification(s) to a Bid shall be stored in a secure place until the time and date set for Bid opening. Before Bid opening, the State may not disclose the identity of any Bidder.

Opening and Recording:  Bids and timely modifications to Bids shall be opened publicly, at the time, date and place designated in the Solicitation. The name of each Bidder, the total Bid price, and such other information as is deemed appropriate shall be read aloud or otherwise made available.
The Bid Opening shall be on Tuesday, July 30, 2019 @ 1:00 pm at 311 W. Saratoga Street Baltimore, MD  21201.

10. 
BASIS FOR AWARD

The Contract will be awarded to the responsible Bidder who submits a responsive Bid that meets the specifications set forth in the Small Procurement Solicitation and provides the most favorable Bid price.
In the event of tie Bids, the provisions of COMAR 21.05.02.14 shall determine the successful Bidder. 

11.
DEPARTMENT CONTRACT

The successful Bidder will be expected to sign a Contract with the Department. See sample enclosed as Attachment B. 

12.
CANCELLATION OF BIDS 
The State may cancel this Solicitation, in whole or in part, whenever this action is determined to be fiscally advantageous to the State or otherwise in the State’s best interest.  If the Solicitation is canceled, a notice of cancellation will be provided to all prospective Bidders who were sent this Solicitation or otherwise are known by the Procurement Officer to have obtained this Solicitation.

13.
ACCEPTANCE OF BIDS
The State reserves the right to accept or reject any and all Bids, in whole or in part, received in response to this Solicitation, or to waive or permit cure of minor irregularities to serve the best interests of the State of Maryland.

14.
TIME OF BID ACCEPTANCE 
The content of this Solicitation and the Bid of the successful Bidder will be included by reference in any resulting Contract. All prices, terms and conditions in the Bid are irrevocable for ninety (90) days after the closing date for receipt of Bids.  This period may be extended by written mutual agreement between the Bidder and the requesting State organization. 

15.  
PAYMENT

The successful vendor shall bill the Department 40% of the total Contract amount upon acceptance by the Project Manager  of the Draft Report; 40% upon the acceptance by the Project Manager of the Final Report and Power Point Presentation; and 20% upon the successful completion of the Presentation at the August 2020 Maryland Women’s Leadership Conference.
Invoices must be addressed to: 
Judith Vaughan-Prather, Executive Director

Maryland Commission for Women

51 Monroe Street, Suite 1034

Rockville, MD  20850

judith.vaughan-prather@maryland.gov
All invoices must (at a minimum) be signed and dated in addition to including the Contractor’s mailing address, the Contractor’s Social Security number or Federal Tax ID number, the State’s assigned Contract control number, the goods/services provided, the time period covered by the invoice, and the amount of requested payment.

16.
PROCUREMENT METHOD 
This award will be made in accordance with Code of Maryland Regulations (COMAR) 21.05.07, Small Procurement Regulations.  Small procurement is defined as the use of procedures to obtain items reasonably expected by the Procurement Officer to cost $50,000 or less.


Minority Business Enterprises are strongly encouraged to respond to this solicitation.
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